
 

 

 

 

 

 

***     PUBLIC MEETING NOTICE     *** 
 

Butler County Regional Transit Authority Board 

of Trustees 

 
 
The BCRTA Records Commission is scheduled to meet on 

Wednesday, June 19, 2024 at 9:30 a.m.  This meeting will be held 

at 3045 Moser Court, Hamilton, OH 45011. 

 

In accordance with the American Disabilities Act, if anyone has a disability and 

requires assistance or, in accordance with the Limited English Proficiency 

Executive Order, requires translation services, please call 

 Ms. Sarah Schwartz at 513.785.4345 or 800.750.0750 (Ohio Relay Service). 

 
 



BUTLER COUNTY REGIONAL TRANSIT AUTHORITY BOARD OF TRUSTEES 
RECORDS COMMISSION   
June 19, 2024 9:30 AM 

Butler County RTA Board Room 
3045 Moser Court, Hamilton, OH 45011 

 

 

 

MEMBERS per BCRTA R#21-09-02: 

Chris Lawson, Chair 

Delene Weidner, Fiscal Representative 

Meagan Varney, Compliance & Procurement Specialist 

Brian Zets, BCRTA Legal Counsel 

 

PRELIMINARY AGENDA 

I. Call to Order & Roll 

II. Approval of the Agenda 

III. Approval of Meeting Minutes 
 

IV. Discussion – Records Retention Schedule Process and Adoption 

V. Action Items 

a. Annual review of  the BCRTA Records Retention Schedule as Presented and 
Authorize the Chair to Execute and Submit form RC-2 to the Ohio History 
Connection. (Motion Requested) 

 

VI. Adjourn (Motion Requested) 

 



Butler County Regional Transit Authority 
Board of Trustees Records Commission Meeting 

Wednesday, December 9, 2022 
^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^^

^^^^^^^^ 
The BCRTA Board of Trustees met on Wednesday, December 9, 2022 at 10:30 AM at the Butler 
County Regional Transit Authority, 3045 Moser Court, Hamilton, Ohio 45011.  Proper public notice 
was given in advance of the meeting. 
 

PRESENT: Chris Lawson, President  
 

 
 

STAFF: Matthew Dutkevicz, Executive Director 
Delene Weidner, Dir of Finance & Administration 
Meagan Varney, Procurement & Compliance Specialist 
 

 
 

ABSENT:  OTHERS 
PRESENT: 

None 

CITIZENS:    
 
 
   

LEGAL 
COUNSEL: Charles Schnieder, Isaac Wiles* 

 

 
*Attended via video conference. 

 

I. Call to Order & Roll Call 
President Lawson called the meeting to order at 10:30 AM. Mr. Dutkevicz took a call 
of the roll. A quorum of the Committee was present. 

 

II. Approval of the Agenda 
Ms. Weidner moved to approve the agenda.  Ms. Varney seconded.  All others voted 
in favor of approval. 
 

III. Approval of the Meeting Minutes 
There were no prior meeting minutes to approve.  
 

 

IV. Discussion-Records Retention Schedule Process and Adoption 
Ms. Weidner discussed that this Records Retention Schedule is an amended version 
of a schedule that has been used for many years. Ms. Varney added that the most 
impactful changes include adding media type, being digital or physical records, as 
well as addressing cell phone messaging usage for business purposes and Teams 
messaging. Mr. Dutkevicz added that Teams is highly encouraged to be added to 
personal cell phones so employees can use this medium to conduct business when 
not in the office. In this way, BCRTA can control retention of the information 
exchange.  
 



Mr. Lawson inquired about the last time the BCRTA Records Commission met. Mr. 
Dutkevicz stated that this was the first meeting of the Records Commission, as the 
previous legal counsel felt that the entire Board of Trustees served as a Records 
Retention Commission. In this role, the last Retention Schedule that was approved by 
The BCRTA Board of Trustees was in 2015. reviewed the retention schedule.  Ms. 
Weidner stated that she reviewed the schedule, made all items listed correct, posted 
it, and ensured compliance. However, she was unaware the schedule needed to be 
filed. Ms. Varney added that the retention schedules are sent to the Historical 
Connection, which then is sent to the State Auditor. Once approved by these two 
government bodies, the schedule can be presented and approved by the BCRTA 
Board of Trustees.  Mr. Schnieder added that the point of notifying the Historical 
Connection of schedule to so they can determine if any or all of the documents may 
have historical value, and instead of destroying, they may want possession of the 
items.  
 

V. Action Items: Adopt BCRTA Records Retention Schedule as Presented and 
Authorize the Chair to Execute and Submit Form RC-2 to the Ohio History 
Connection. 
Ms. Weidner moved to adopt BCRTA Records Retention Schedule as presented and 

authorized the Chair to execute and submit Form RC-2 to the Ohio History Connection. 

President Lawson seconded.  

 

Upon a call of the roll, the vote resulted as follows: 

 

President Lawson Yes 

Ms. Weidner Yes 

Ms. Varney Yes 

The Retention Schedule was adopted. 

 

VI. Adjourn 
President Lawson moved to adjourn; Ms. Weidner seconded.  The motion carried. 
The meeting was adjourned at 10:46 AM. 

 
Respectfully submitted, 
 
 

  Matthew M. Dutkevicz, Executive Director 
 
 

 

 Chris Lawson, Board President  
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